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“Special Course on MS EXCEL (Advance)” U} Car:

3af¥ : 05.06.2023 ¥ 08.06.2023 (04 f&)

qrodshd q-a9®: 41 Uil $HR, I Hard

A DT HHY
I 10.15 AM ¥ 11.30 AM Il 11.45 AM ¥ 01.00 PM
1] 02.15 PM ¥ 03.30 PM v 03.45 PM ¥ 05.00 PM
Mg | &= fraayg wor waf
Inauguration YT R, d.u.H., I
Introduction to MS Excel- Familiarization with Tool | s} gdiol $UR, b1 oI
05.06.2023 1&10 Bar, Formulae Bar, Status Bar,
R — Create/Save/Close/Open  Workbook, Concept of
( ) Workbook/Worksheet Cell, Making Long Text
entry, Formatting Cell and Exercises.
Auto Correct Option, Auto Complete Option, Auto | 3R=UT UHTRT UTUST,
I & IV | Calculate Features, Importing External Data, | T/ Yo Td
Sorting, Filter, Subtotals, Page Break, hyperlink and | Hiovd $UR, TgRISH gdaes
Exercises.
More formatting Techniques: Creating Style, | St Udivl $UR, YbM oI
1& 11 | Applying style, Changing the formatting of a style,
06.06.2023 Removing a style from cells, Deleting a style
(CUEELRS) Formulae, Calculation and Functions and Exercises. | 30 UehTRI UTUSY,
NI &IV | Chart & Pivot Chart and its manipulation and | GHg e
Exercises
Conditional ~ Formatting:  Using  conditional | &} 3 PHR, aiy
formatting, changing conditional formatting, G‘Qﬁgﬁw Gl
I&11 Deleting conditional formatting, finding Cells with | @ 1), IR@US, I
07.06.2023 conditional formatting, Use of Data Validation &
(TgaT) Some. Advance Excel functions with practical
exercises.
III & IV | Group Discussion and Study Tour Hlchd HHR T ITH HIgH 0T, IRy
IR
Working with Macros: Recording of a Macro, | 3R&UI U= UTUS,
[&10 Executing of macro, Editing a Macro and Assigning | &1 &g
a Macro to a command button with VB Code
08.06.2023 i Dynamic Linking between MS Excel, MS ACCESS | #t Udivl $HR, ¥ Ja&
(TT&aTY) & Oracle Database through ODBC Connectivity
v Assessment ot gdior PHR, b o
Valediction T frewre, &.u.H., I
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