Filling up of vacancies in on deputation basis.
Applications invited from:
All interested and eligible officers/officials only.

Last date to submit Applications to Admn-1 Section through proper channel
forwarded through concerned wing/section:

1. RCB&KI, Jammu-02.04.2025

NAAA, Shimla-02.04.2025

PAG (A&E), Shimla-27.03.2025.
RCB&KI, Prayagraj-24.03.2025.

PAG (Audit), Shimla-27.03.2025
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Th i t . T
@ following post of ‘Data Entry Operator is vacant in Regional Capacity Building =

Knowle i
dge Institute, Prayagraj, which is to be filled-in on deputation basis on usual terms and

conditi ; o
el.n.dt:.t'_ons as prescribed by DoPT, Gol and as amended from time to time. The admissibility and the
gibility criteria for the post are given below:-

N X e
‘_T Designation No. | Eligibility Work requirement
No. of
Post —
1. Data Entry 01 | DEO Grade-A/ 1. Administration functions, including
Operator Grade-B Noting-drafting communication with

Hgrs. and other offices etc.

2. Assisting in tendering as per due
procedure, sourcing through GeM
contract and stores management.

3. Having good Knowledge in MS Office.

4. Proficiency in English & Hindi Typing.

1. Applications of candidates who are willing to be considered for deputation to Regional Capacity
Building & Knowledge Institute, Prayagraj for the above posts may be forwarded to this office
on or before 10 March - 2025 along with their Bio-Data (Annexure enclosed), certified copies
of APAR for the last 05 years (2019-20 to 2023-24) duly attested on each page and vigilance
clearance certificate. It will be certified that no disciplinary/ court/ vigilance case is either
pending or contemplated against the applicants. The documents of the eligible candidates may

be scanned and sent by email by the respective Parent offices to avoid postal delay.

2. While working at RCB&KI, Prayagraj the selected official will draw his/her basic pay plus

Deputation allowance, as applicable on his/ her basic pay and as admissible under extant rules.

3. The applications of the Officers/ Officials working in the office on deputation basis on normal
terms and conditions shall be forwarded through their respective parent Office(s). The officials

working on deputation basis shall not have right for absorption in any post in the institution.

4. A reference is invited to Headquarters Circular No 269/Trg. Div/42-A/2019 dated 18.09.2019
and Circular No. 11/Trg. Div./42-A/2023 dated 02.05.2023, wherein detailed instructions to
field offices on augmentation of staff (administration and Faculty) in RCB&KI/RTCs were issued



y ¥

for stri i :
r strict compliance. The instructions in the said circular are re-iterated below: COPY of the

same is attached herewith for ready reference

A. Field offices shall display the deputation notifications issued by RCB&KI/RTCs on the notice

boards and circulate among the staff giving reasonable time to the candidates for

responding to the notification.

B. Field offices shall forward all applications received from their officers/ staff against the

position advertised by RCB&KI/RTCs to Institute/ Centre concerned without withholding

any application.
C. On completion of selection process, the field offices shall obligatory relieve the selected

officers(s) for teaching/ administrative assignments at the RCB&KI/RTCs at the earliest.

D. The initial deputation period to RCB&KI/RTCs will be for 03 years and extendable on yearly
basis thereafter. The RCB&KI/RTC however, reserves the right to repatriate a deputationist

at any time if his/ her performance is found unsatisfactory.

5. Prospective candidates may please go through the service conditions and work requirements

carefully before they apply. It may please be noted that once an application is sent to RCB&KI,

Prayagraj, it may not be withdrawn.

6. Regional Capacity Building & Knowledge Institute, Prayagraj reserve the right to cancel this

advertisement at any time without prior information.

7. The last date of accepting application will be 10 March- 2025.

IF UF AT ARSI NI e ¥ |

The issues with the approval of Director General.

doea: araEeT BiA ,
I prd L

afts mERE FNEN-TaEER



Advertisement No:

Bio-Data for the Post of

----------------------------

Name

y»b

Date:

Designation

Date of Birth

Permanent Address

Qualification
(i) Educational:
(ii) Professional:

Name of office to which the officer/official

belongs
(i) Parent office:
(ii) Office in which working at present.

Whether the officer belongs to SC/ST.
If yes, please mention category.

8.

Date of entry into Govt. Service

I

9.

Date of entry in IA&AD

10. Date of promotion on post

11. Whether probation period completed

or not

12. Mobile number and officials email Id

13. Present Pay Level and Pay




14, Work Experience
(@) General

(b) RTIS/RTCs

15. Proficiency in Computers, details may be
given.

16. Details of Exam Passed

17. Any other relevant details

Date:

Place:

(Signature of the Applicant)

It is certified that the above particulars furnished are correct as per our office records and no
disciplinary/vigilance action is pending against him/her.

Signature of the Head of Department (with Stamp)



Annexure-1

ABSTRACT OF APARs FOR THE LAST FIV ARS 2023-24

(Year-wise APAR grading for the five years to be given)

S. | Name & 2023-24 | 202223 | 2021-22 | 2020-21 | 2019-2020
No. | Designation

It is certified that:

@ I have verified the grading from the Original APARs and found to be correct.

..........................................................................................

Date:

Place:
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S B
afaFgRe & foT amer w@ Tes FTER 8-
Post Feeder cadre |Criteria Eligibility
Legal AAO/Supervisorl]AAO/Supervisor [Work experience of 03
Assistant who can managelyears in legal section. Law
to handle Legaldegree is  preferable
cases qualification
Auditor/Sr. Auditor/Sr. Law degree is mandatory.
Auditor/Asstt. |Auditor/Asstt. Work experience of 03
Supervisor Supervisor years in the legal section is

suitable to handle |preferable qualification.
Legal Cases.
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TASHT,
Digitally signed by
Meenu Sharma
Date: 10-03-2025
12:33:10

JU HETORITHR (F2TE)
IR B ufd PrIfe 6 JeaTge W 3Tciie He & ol St Tl BT Asht ST &T Bl
&dI-
RS i@ STfABRT (M)

e FEe fEfeET, fEer— 171003 ST979: 0177-2614935, %9 0177-2814934
Gorton Castle Building, Shimla-171 003 Phone: 0177-2614935_ Fax: 0177-2814934
E-mail-asaeHimachalpradeshi@cag. sov.in
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Indian Audit and Accounts Department
Principal Accountant General (Audit) Himachal Pradesh, Shimla-171 003

TR (=)
fawz: BT YU HETCREIHR (T Tsiem, fyomae v, fRuyen & fafd Gem® (Legal Assistant)
& Uq B Ul & SmyR W gfaa & ey # |
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Eligibility Criteria for the post of Legal Assistant:

Dedicated

Post Feeder Cadre Eligibility

Legal AAO/Supervisor Work experience of 03 years in handling legal cases in

Assistant the legal section. A law degree is a preferable
qualification.

Auditor/Sr. Auditor/ | Work experience of 03 years in handling legal cases in
Asstt. Supervisor the legal section is preferable. A law degree is a
mandatory qualification. :

gfafgied ot safy gRe &t a¥ & fae grfl, 58 & Feare ue a1 saxgadreit &
IR QRN W1 ¥l & | WG el YeM oA & Tdy § fRgue ogew & oguR wufd
SRRy HHAR! B ufafgfa w=r of Wiert g

Applications of willing and eligible officers/officials™ (in the proforma enclosed) who are
clear from vigilance and disciplinary angle and who can be spared immediately on selection may be
forwarded, duly approved by the Head of Department, along with attested copies of APAR for the last five
years within 30 days of issue of this circular.

** (Eligible and willing officers/officials of this office may submit their'willingness along with prescribed
proforma in administration section by the due date)

IRUA Y4 TERRETIHR Heled & HeT ¥ SR 21
'Xdl/-

3U HETAEPR (VRIRI)
YRITo/cToTo/ AT mlm/2025-26/4261-68 feais:  11.03.2025
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RS Horah, 39-Fgle@hR (doqo FeteT Heg-1il)
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ANNEXUE-I

APPLICATION FOR THE POST OF LEGAL ASSISTANT

lis Name of applicant with designation and
complete office address (in block

letters) e-mail and telephone No.

2. Father’s Name

-5 Residential Address with phone number

4, Date of Birth ( in Christian era)
S Whether belongs to SC/ST/OBC

6. Educational Qualification

T Post held on regular (i.e. substantive)
basis and the date from which held with

grade pay/Pay Level in Pay matrix

8. Present Pay

9: Details of posting

Name of office Post From To Grade Pay/Level in Major Duties
/Organization Held pay matrix
where employed

1 2

w
~
W
N

10. | Experience in dealing with legal cases

Signature of Candidate

Date:

Place:



ANNEXUE-II

CERTIFICATE TO BE RECORDED BY THE HEAD OF OFFICE/OFFICER NOT BELOW
THE RANK OF DIRECTOR/ DY. DIRECTOR/SR. DAG/DAG FORWARDING THE
APPLICATION

It is certified that the particulars furnished by the applicant are ture and verified from the
service records .

The applicant, if selected, will be relieved immediately.
Attested copies of ACR/APAR for the last five years are enclosed.

The record of the service of the official has been carefully scrutinized and it is certified that
there is no doubt about his/her integrity.

It is certifed that no diciplinary/vigilance case is either pending or contemplated against the
applicant and he/she is clear from vigilance angle.

It is certified that no major/minor penatly has been imposed or contemplated on him/her
during the last 10 years.

Siginature
Designation with official seal

Date:

Place:
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INDIAN AUDIT & ACCOUNTS DEPARTMENT -
NATIONAL ACADEMY OF AUDIT & ACCOUNTS NATIONAL ACADENY OF
SUPREME AUDIT INSTITUTION OF INDIA SHRRLA TR0 e
s Aol wafe
Dedicated o Truth in PRRIMaPIA A A/Dieputation/AAQ/2024-25/ C:[5 ;L1 Dated: 13.03.2025

To

All Head of the Department (in the IN&AD)

(Iixcept Overseas Audit Offices)
Subject: Filling up the posts of Sr. Audit Officer and Assistant Audit Officer by

transfer on deputation basis in the National Academy of Audit & Accounts, Shimla-reg.
Madam/Sir,

I'he National Academy of Audit & Accounts, Shimla proposes to fill up vacant posts in the cadre
ol Sr. Audit Officer and Assistant Audit Officer on deputation basis. The initial period of
deputation will be for 3 _\_-'c&n‘:\‘_. with the possibility of extension subject to the individual’s
continued suitability and administrative convenience.  The deputation will be governed by the
terms and conditions stipulated in 1eadquarters Circular No. 60-Stafl’ (App)-1/14-2023 dated
27.01.2025. Maximum age limit for appointment by deputation shall not exceed 56 years as on

the closing date of reccipt ol applications.

02. The eligibility conditions are as under: -
Sl Name of the post | Level in pay | Eligibility/experience/terms & conditions
‘ No. and No. of the | Matrix
post
l. Sr. Audit Officer Level-10 Sr. Audit  Officer/Sr.  Accounts  Officer!
‘ (03) Assistant s’\ltidil.()f‘ﬁcgr with seven years a.}[‘
- regular service including service rendered in
non-functional grade of Level -9 (Rs. 53100~
| ‘ 167800) of the pay matrix and having |
successfully completed mandatory training of ‘
| ‘ two to four weeks in the field, as prescribed
| ' | by the Teadquarter Office.
L. Assistant  Audit | Level-08 Assistant Audit OfTicer/Assistant Accounts |
Officer OfTicer/ AAO (RTYAAO(Adhoc)!
(01) | SAS passed candidates working in the Indian |
Audit & Accounts Department. '
JER In light of the above, it is requested, that the names of willing officials may be

suggested who in the event of final selection. could be spared immediately in the event of their
sclection for the post of Sr. Audit Officer and Assistant Audit Officer on deputation basis. Kindly
forward the recommendations, alongwith the following documents/certificates. via cmail o

Lenaaaidcag.gov.in by 11.04.2025-

¢-9d : naaa.cag@nic.in T : 0177-2657994 TIAM : 2803178, 2652458, 2658320
e-mail : naaa.cag@nic.in  Fax :0177-2657994 Phone : 2803178, 2652458, 2658320



Bio-data (2 copics) in the enclosed prescribed proforma.

lob profile duly singed by Branch Officer.

Photocopics of complete and upto date ACR/APARS (o the last 5 years duly attested on
cach page

[ntegrity certificate/Vigilance Clearance certificate and statement ol major/minor penalty

during last 10 ycars.

This may please be widely circulated in your offices.

Yours laithfully,

“Director (Admn.)



Biodata: Application for post of (Sr. AO/AAO)

Name in full (Shri/Smt/Ms)

Present Post Held

Permanent Address

Present Address

Date of Birth

Latest
Passport Size
Photo

o O B W NP

Qualifications
(1) Educational
(ii) Professional

Office to which the applicant belongs
(i) Parent Office
(ii) Present Office

Whether belongs to SC/ST/Neither

Date of entry into Government Service

10.

Date of entry in IA&AD

11.

Proficiency in Computers, Details may be given

12.

Present Pay and Pay Level

13.

Details of MACP/Financial upgradation/NFU (I, 11
or I11), if any granted and date of grant of such pay

upgradation

14.

Mobile Number and official email 1D

15.

Experience and knowledge of working in
Administration/OE/Logistics &  Support/Bills/
Training Section, Field Audit, if any (full details)

Separate Sheets may be
added, if needed.

| hereby declare that the above particulars furnished by me are correct and true to the best
of my knowledge.

(Signature of the applicant)

It is certified that the above particulars furnished by the official were verified from the

service record and found to be correct.

Place:
Date:

Signature of the Head of the Office (with Stamp)

Page 1|1




O/o THE DIRECTOR GENERAL REGIONAL CAPACITY BUILDING &
KNOWLEDGE INSTITUTE, JAMMU

No: RCB & KI/J/A/ Dep/2024-25/879
Dated: 17-03-2025

To
CAG-All Offices
(As per mailing list)

Subject: Deputation for the one post of Sr. Accountant/Sr. Auditor in RCB & KI,
Jammu -regarding

Sir/Madam,

In continuation to this office notification issued under No:
RCB&KI/J/A/Dep/2024-25/806 dated 10-02-2025, the applications from desirous officials of
the rank of Sr. Accountant/ Sr. Auditor are invited for the deputation assignment as per the
Job description/ Eligibility criteria given below:

S. No. Post No of
vacancies
1. Sr. Accountant/ Sr. Auditor 01

Eligibility Criteria

1. Holding the analogous post of Sr. Accountant/Sr. Auditor with minimum five years of
service as Sr. Accountant/Sr. Auditor.

2.. Knowledge relating to overall working in 1A &AD is necessary.

3. Possessing in-depth knowledge and experience in operating computer applications
including e-office, e(HRMS, PFMS GeM, iBEMS.

4. The applicant should have profound knowledge in administrative and establishment

matters including Income Tax.

Terms of deputation & selection process
1 The deputation term shall initially be for a period three years and thereafter subject
to the accord of extension by the Headquarters ‘Office.

2. Maximum age limit for deputation should not exceed 56 years as on closing date of
application for the post.

3 Selection of a suitable official will be made by adopting the appropriate selection
procedure based on the requirement of knowledge and skills involved in the job. The
selection of the applicant will be notified.

4  All officials who are willing should apply through their respective Parent Offices. In
accordance with Headquarters’ Office instructions, the Parent Offices are requested
to forward the applications of all willing officials alongwith the Bio-data and APARS
for the last five years to this Institute, so as to reach this Institute latest by 11-04-
2025. It may also be certified that no disciplinary/court/vigilance case is either
pending or contemplated against the applicant. The required documents ofthe eligible
candidates forwarded by the respective Parent Offices may be scanned and sent by
email to avoid postal delayThe parent office is also required to forward NOC as



provided under Headquarters ‘Office letter No: 60-Staff (App)-1/14-2023 dated
27-01-2025

The RCB & Kis reserves the right to repatriate a deputationist at any time, if his/her
performance is found unsatisfactory.

The selected official will be entitled to deputation allowance as per instructions
prevailing from time to time.

A reference is invited to Headquarters Circular No. 269/Trg. Div./42-A/2019 dated
18.09.2019 wherein detailed instructions to field offices on augmentation of staff
(Administration and Faculty) in RCB & Kils were issued for strict compliance. The
instructions in the said circular are reiterated below:

. Field offices shall display the deputation notifications issued by RCB & Kils on the
notice boards and circulate among the staff giving reasonable time to the candidates for
responding to the notification;

. Field offices shall forward all applications received from their officials against the
positions advertised by RCB & Kis to the concerned Institute/Centre, without
withholding any application;

On completion of the selection process, the field offices shall obligatorily relieve the
selected official for administrative assignments at RCB & Kis at the earliest.

The Headquarter office has again issued a circular letter vide No:11/Trg. Div./42-

A/2023 dated: 02/05/2023 to heads of Department of IA&AD offices requesting therein
that:

Heads of field offices may assess the human resource requirements of respective
offices and spare the services of Sr. Accountant/Sr. Auditor to RCB & Kils by
permitting them to apply against the vacancies notified by RCB & KiIs.

This issues with the approval of Director General, RCB & KI, Jammu.

Yours faithfully,

Sd/-
Sr. Administrative Officer (A)



