
Filling up of vacancies in on deputation basis. 

Applications invited from: 

All interested and eligible officers/officials only. 

Last date to submit Applications to Admn-1 Section through proper channel 

forwarded through concerned wing/section:  

1. RCB&KC, New Delhi – 12.12.2025 

2. RCB&KI, Mumbai – 12.12.2025 

3. O/o PAG (A&E), AP, Vijaywada – 20.01.2026 

4. RCB&KI, Jammu – 10.12.2025 



















BIO DATA (ANNEXURE) 

1 Name in full (S/Shri/Ms)  

2 Present Post Held  

3 Permanent Address  

4 Present Address  

5 Date of Birth  

6 Qualification 

(i)  Educational 

(ii) Professional  

 

7 Office to which the applicant belongs 

(i) Parent office 

(ii)  Present Office 

 

8 Whether belongs to SC/ST/Neither  

9 Date of entry into Government service  

10 Date of entry in IA&AD  

11 Date and year of passing SAS examination 

(Please mention Civil Accounts/Civil 

Audit/Commercial/P&T etc) 

 

12 Date of promotion as AAO/SAO  

13 Details of other exams passed (RAE/CPD 

– I, CPD – II/others) 

 

14 Proficiency in Computers, full details may 

be given 

 

15 Present pay and Pay level  

16 Contact Number and official email id  

17 Any other information  

 

Date:   

Place:                   Signature of the applicant 

 

 

It is certified that the above particulars furnished are correct as per out office records. 

 

               Signature of HOD (with Stamp) 



Lr.No.PAG(A&E)/AP/Admn-I/U-III/Deptnfromotheroffices/I/1207483/2025

दनांकदनांक:21-11-2025

अिधसूचनाअिधसूचना NOTIFICATION No: 3



      & &

    

Sub:     V      

   &   V –





       &  

V        

           

S.

No.

Name of the Post
Pay Level

(as per 7th CPC)


 



L 

   L 

   L 

   L 

   L 

  L 

   L 

  L 

Terms & Conditions:

 Place of Posting: V  

 Eligibility Criteria:         

Annexure-I 

 Tenure of Deputation:

       Assistant Accounts

Officer,  three years

          

 one year

           

PAG(A&E)/AP/Admn-I/U-III/DEPTNfromotherOffices/2023-24 I/1207483/2025



          

         

 Deputation (Duty) Allowance:      

      

 Age Limit:        not

exceed 56 years       

 Preference Criteria:

      

       

         

        

         

     

 Application Submission:

          

       

 

     

  & V       

   

              

          

       31.01.2026

          

 &  

उपउप महालेखाकारमहालेखाकार ((शासनशासन))
Deputy Accountant General (Admn)
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BIO-DATA/ CURRICULUM VITAE PROFORMA 

1.Name and Address 
(in Block Letters) 

 

2.Date of Birth (in Christian 
era) 

 

3.i) Date of entry into service  
ii) Date of retirement under 
Central/State Government 
Rules 

 

4.Educational Qualifications  
5. Whether Educational and 
other qualifications required 
for the post are satisfied. (If 
any qualification has been 
treated as equivalent to the 
one prescribed in the Rules, 
state the authority for the 
same) 

 

Qualifications/ Experience required as 
mentioned in the advertisement/ 
vacancy circular 

Qualifications/ experience possessed by the 
officer 

Essential Essential 
A) Qualification A) Qualification 
B) Experience B) Experience 
Desirable Desirable 
A) Qualification A) Qualification 
B) Experience B) Experience 
5.1 Note:  This column needs to be amplified to indicate Essential and Desirable Qualifications 
as mentioned in the RRs by the Administrative Ministry/Department/Office at the time of 
issue of Circular and issue of Advertisement in the Employment News. 
5.2   In the case of Degree and Post Graduate Qualifications Elective/ main subjects and 
subsidiary subjects may be indicated by the candidate. 
6. Please state clearly whether in the light of 
entries made by you above, you meet the 
requisite Essential Qualifications and work 
experience of the post. 

 

 
6.1 Note: Borrowing Departments are to provide their specific comments/ views 
confirming the relevant Essential Qualification/ Work experience possessed by the 
Candidate (as indicated in the Bio-data) with reference to the post applied. 
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7. Details of Employment, in chronological order. Enclose a separate sheet duly authenticated 
by your signature, if the space below is insufficient. 

Office/Institution Post held on 
regular basis 

From To *Pay Band and 
Grade Pay/Pay Scale 
of the post held on 
regular basis 

Nature of 
Duties (in 
detail) 
highlighting 
experience 
required for 
the post 
applied for 

 
 
 
 
 

     

*Important: Pay-band and Grade Pay granted under ACP/MACP are personal to the officer and 
therefore, should not be mentioned. Only Pay Band and Grade Pay/ Pay scale of the post held on 
regular basis to be mentioned. Details of ACP/MACP with present Pay Band and Grade Pay 
where such benefits have been drawn by the Candidate may be indicated as below; 

Office/Institution  Pay, Pay Band, and Grade Pay 
drawn under ACP / MACP 
Scheme 

From To 

    
 

8.Nature of present employment i.e. 
Ad-hoc or Temporary or Quasi-
Permanent or Permanent 

 

9.In case the present employment is 
held on deputation/contract basis, 
please state 

 

a) The date of initial 
appointment 

b) Period of appointment 
on deputation/contract 

c) Name of the parent 
office/organization to 
which the applicant 
belongs. 

d) Name of the 
post and Pay of 
the post held in 
substantive 
capacity in the 
parent 
organisation 

    
9.1 Note: In case of Officers already on deputation, the applications of such 
officers should be forwarded by the parent cadre/ Department along with 
Cadre Clearance, Vigilance Clearance and Integrity certificate. 
 9.2 Note: Information under Column 9(c) & (d) above must be given in all 
cases where a person is holding a post on deputation outside the cadre/ 
organization but still maintaining a lien in his parent cadre/ organisation 

 

  



3 
 

10. If any post held on Deputation in 
the past by the applicant, date of 
return from the last deputation and 
other details. 
 
 

 

11.Additional details about present 
employment:  
 
Please state whether working under 
(indicate the name of your employer 
against the relevant column) 
 

 a) Central Government  
b) State Government  
c) Autonomous Organization 
 d) Government Undertaking  
e) Universities 
 f) Others 

 

12. Please state whether you are 
working in the same Department and 
are in the feeder grade or feeder to 
feeder grade.  

 

13. Are you in Revised Scale of Pay? 
If yes, give the date from which the 
revision took place and also indicate 
the pre-revised scale 

 

14.Total emoluments per month now drawn 
 

Basis Pay in the PB 
 

Grade Pay Total Emoluments 

 
 
 

  

15. In case the applicant belongs to an Organisation which is not following the Central 
Government Pay-scales, the latest salary slip issued by the Organisation showing the following 
details may be enclosed. 
Basic Pay with Scale of  
Pay and rate of 
increment 

Dearness Pay/interim relief 
/other Allowances etc., (with 
break-up details) 

Total Emoluments 

 
 
 
 

  

16. A Additional information, if any, relevant to the 
post you applied for in support of your suitability for 
the post.  
(This among other things may provide information 
with regard to (i) additional academic qualifications 
(ii) professional training and (iii) work experience 
over and above prescribed in the Vacancy 
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Circular/Advertisement) 
 
(Note: Enclose a separate sheet, if the space is 
insufficient) 
16.B Achievements: 
 The candidates are requested to indicate information 
with regard to; 
 (i) Research publications and reports and special 
projects  
(ii) Awards/Scholarships/Official Appreciation  
(iii) Affiliation with the professional 
bodies/institutions/societies and; 
 (iv) Patents registered in own name or achieved for 
the organization  
(v) Any research/ innovative measure involving 
official recognition 
 vi) Any other information.  
(Note: Enclose a separate sheet if the space is 
insufficient) 

 

17.  Please state whether you are applying for 
deputation (ISTC)/Absorption/Re-employment Basis.# 
(Officers under Central/State Governments are only 
eligible for "Absorption". Candidates of non-
Government Organizations are eligible only for Short 
Term Contract) 
 

 

# (The option of 'ISTC' / 'Absorption’/’Re-
employment' are available only if the vacancy circular 
specially mentioned recruitment by "STC" or 
"Absorption" or "Re-employment"). 
18.  Whether belongs to SC/ST 
 
 

 

I have carefully gone through the vacancy circular/advertisement, and I am well aware that 
the information furnished in the Curriculum Vitae duly supported by the documents in respect of 
Essential Qualification/ Work Experience submitted by me will also be assessed by the Selection 
Committee at the time of selection for the post. The information/ details provided by me are 
correct and true to the best of my knowledge and no material fact having a bearing on my 
selection has been suppressed/ withheld. 

 

(Signature of the candidate) 

Address_______________________ 

______________________________ 

Date___________________ 

  



5 
 

Certification by the Employer/ Cadre Controlling Authority 

The information/ details provided in the above application by the applicant are true and 
correct as per the facts available on records. He/she possesses educational qualifications and 
experience mentioned in the vacancy Circular. If selected, he/she will be relieved immediately. 

2. Also certified that;  

i)There is no vigilance or disciplinary case pending/ contemplated against 
Shri/Smt.___________ 

ii) His/ Her integrity is certified. 

iii) His/ Her CR Dossier in original is enclosed/photocopies of the ACRs/APARs for the last 5 
years duly attested by an officer of the rank of Under Secretary of the Govt. of India or above are 
enclosed. 

iv) No major/ minor penalty has been imposed on him/ her during the last 10 years or A list of 
major/ minor penalties imposed on him/ her during the last 10 years is enclosed. (as the case may 
be) 

 

 

Countersigned 

 (Employer/ Cadre Controlling Authority with Seal) 

  



¢ेğीय ¢मता Ǔनमा[ण एवं 
£ान सèंथान 
शिÈत नगर, जàमू एवं 
कæमीर 
जàमू - 180001  

Regional Capacity Building and 
Knowledge Institute 

Shakti Nagar, Jammu & Kashmir 
Jammu - 180001 

 

       No:  RCB & KI/J/A/Dep/2025-26- 425 
                                         Dated: 26.11.2025 

 
सेवा मŐ / To 

 

आईए एवं एडी के सभी िवभागाȯƗ (मेिलंग सूची के अनुसार)। 

All Heads of Departments of IA&AD (as per mailing list). 
 
िवषय:  आर.सी.बी एवं के.आई, जʃू मŐ Ůितिनयुİƅ के आधार पर įरƅ पदो ंको भरना। 
Subject: Filling up vacant posts on deputation basis in RCB&KI, Jammu. 

Sir/Madam, 
 

The Regional Capacity Building & Knowledge Institute, Jammu invites applications 
from eligible candidates for the posts mentioned in Annexure – I on deputation basis.  

1. Submission of Applications: 
   Applications should be forwarded to this Institute on or before 15.12.2025 along with: 

a) Biodata (Annexure – II). 
b) Certified copies of APARs for the last five years, duly attested on each page 

(Annexure – III). 
c) Vigilance clearance Certificate, certifying that no disciplinary/court/vigilance case 

is either pending or contemplated against the applicant. 
The required documents of the eligible candidates may be scanned and sent through 
email (rtijammu@cag.gov.in) by the respective parent offices to avoid postal delay. 

2. Term & Remuneration: 
a) The deputation term shall be initially for a period of three years and further 

extension on yearly basis subject to sanction of continuity of above stated posts by 
Headquarters Office.  

b) The selection of suitable officers/officials shall be made through the appropriate 
selection procedure for knowledge and skill-based jobs, and the selection of the 
applicants shall be notified. 

c) RCB&KIs reserves the right to repatriate a deputationist at any time, if his/her 
performance is found unsatisfactory. 

3. Eligibility and age limit 
a) The maximum age limit for deputation should not exceed 56 years as on the 

closing date of application. 
b) The officers / officials working on deputation shall not have the right for 

absorption in any post in RCB&KI, Jammu. 
c) The applications of the officers / officials working in the office on deputation 



basis on normal terms and conditions shall be forwarded through their respective 
Parent Office(s). 

4. Compliance with Headquarters Circular 

A reference is invited to Headquarters Circular No. 269/Trg. Div./42-A/2019 dated 
18.09.2019 wherein detailed instructions to field offices on augmentation of staff 
(Administration and Faculty) in RTIs/RTCs were issued for strict compliance. The 
instructions in the said circular are re-iterated below: 

 
a) Field offices shall display the deputation notifications issued by 

RCB&KIs/RCB&KCs on the notice boards and circulate among the staff giving 
reasonable time to the candidates for responding to the notification. 

b) Field offices shall forward all applications received from their officers/staff 
against the positions advertised by RCB&KIs/RCB&KCs to the concerned 
Institute/Centre concerned, without withholding any application. 

c) On completion of the selection process, the field offices shall obligatorily relieve 
the selected officer(s) for administrative assignments at RCB&KIs/RCB&KCs at 
the earliest. 

5. Restriction on Repatriations 
  
       Clause 5 (b) regarding instructions to field offices not to withhold any applications 
received from their officers/staff against positions advertised by RCB&KIs/RCB&KCs will 
not apply in case of applicants who have been reverted / repatriated in the last six (06) 
months from RCB&KIs/RCB&KCs to their parent offices as per Headquarters circular 
No.398/Trg.Div/42A/2019 dated 14.07.2020. This may please be noted before forwarding 
the applications.  

 
Encl: As stated above. 
 

             Yours faithfully,  

 
                                                                          वįरʿ Ůशासिनक अिधकारी (Ůशासन)                      

                                                                                   Senior Administrative Officer (Admn.) 
 
  



ANNEXURE – I 
 

 
S. No. Name of the post  Sr. Auditor / Sr. Accountant / Auditor / Accountant 

 i. Number of 
Posts 

03 (Three) 

ii. Purpose To support the administrative operations of the      
 Institute  

iii. Requirements a) Holding analogous posts on regular basis in the parent 
cadre. 

b) Working knowledge of MS Office (Word, Excel, 
PowerPoint), e-office. 

c) Knowledge of: iBEMS (Integrated Budget & Expenditure 
Monitoring System), PFMS (Public Financial Management 
System) & TA/DA and bills processing. 

d) Tendering and Procurement Rules (GFR 2017). 
e) Hospitality and other Establishment matters. 
f) Proficiency in using SAI Training Portal 
g) Good interpersonal and communication skills for 

administrative correspondence. 
II i. Name of the 

post  
Sr. Administrative Officer (Administration) 

 ii. Number of 
Posts 

01 (One) 

 iii. Purpose To handle work related to Administration and any other 
work assigned by PD/DG, RCB&KI, Jammu. 

 iv. Requirements a) Holding analogous posts on regular basis in the parent cadre. 
b) Possessing knowledge of: 

i. iBEMS (Integrated Budget & Expenditure Monitoring 
System). 

ii. PFMS (Public Financial Management System). 
iii. TA/DA and bill processing. 
ii. Tendering and Procurement Rules (GFR 2017). 

iii. Hospitality and other Establishment matters. 
c) Good interpersonal and communication skills for administrative 
correspondence. 

 
 
         

 
 वįरʿ Ůशासिनक अिधकारी 
Senior Administrative Officer 

 
 
  



ANNEXURE - II 
 

Application for the post of Sr. Auditor / Sr. Accountant / Auditor / Accountant. 
 

1. Name in full (Sh./Smt./Ms./Kum.)  
2. Present Post held   
3. Date of entry into Government Service  
4. Date of entry into IA&AD  
5. Office to which the applicant belongs: 

   i. Parent Office 
   ii. Present Office  

 

6. Date of Birth    
7. Qualifications: 

   i. Educational 
   ii. Professional 

 

8. Present Address   
9. Permanent Address  
10. Date of Joining/ Promotion to the current 

cadre 
 

11. Present Pay and Pay Level  
12. Whether belonging to SC/ST   
13. Experience Profile*   
14. Proficiency in computers, details may be 

given*  
 

15. Mobile Number & official email ID  
16. Any other relevant details   

 
तारीख/Date: _______ 
˕ान/Place: _______ 

 
(आवेदक के हˑाƗर/Signature of Applicant) 

 
यह Ůमािणत िकया जाता है िक उपरोƅ िदए गए िववरण कायाŊलय įरकॉडŊ के अनुसार सही हœ। 
It is certified that the above particulars furnished are correct as per office records. 
 
 
 
 

िवभागाȯƗ के हˑाƗर (मोहर के साथ) 
Signature of the Head of the Department (with stamp) 

  



ANNEXURE III 
 

ABSTRACTS OF APARs/ACRs FOR THE LAST FIVE YEARS 
 
(Year-wise APAR grading for the FIVE* years to be given in respect of each official) 
 

S. 
No. 

Name & 
Designation 

2024-
251 

2023-24 2022-23 2021-22 2020-21 2019-20 

1        
2        
3        
4        
5        

 
* If any of the APARs of the recommended Officer are not available for any of the 

above period, the grading for the previous period may be given in the above Annexure. 
**  Indicate numerical grading’s only. 
 
 
It is certified that: 
 
i. I have verified the grading from the original APARs and found it to be correct. 
 
ii. No vigilance or disciplinary case is either pending or contemplated against the above 

Officer/Officials. No major/minor penalty has been imposed on the above 
Officers/Officials in the past. 

 
 
 
 

    Sr. DAG/ DAG/ DD/ Director (Admn) 
 
 

    O/o------------------------------------------- 
 
Place: ___________ 
 
Date: ___________ 
 
 
 
 
 
 
 
 

 
1 If APAR for 2024-25 is available, the same may be provided and 2019-20 may be ignored. 


