No. 100 — Staff(App)-1/06 -2021

22™ January, 2021

To
1. All Heads of the Department in the IA&AD
2. Director General (Headquarters)
\//3/. Director General (Commercial-II)

Subject: Temporary deputation of Male & Female Muslim Officials to
Consulate General of India, Jeddah, Saudi Arabia as Asstt. Haj

Officer and Haj Assistant for Haj 2021-regarding.
Sir/Madam,

I am to state that Government of India, Ministry of Minority Affairs (Haj
Division), New Delhi, vide O.M No. 16/06/2020-Haj-MoMA dated 06/01/2021, has
invited applications from Male & Female Muslim Officials for temporary deputation to
the Consulate General of India, Jeddah, Saudi Arabia as Asstt. Haj Officer and Haj
Assistant for Haj-2021. The detailed terms and conditions of the said deputation have

been given in the Annexure-A of the O.M ibid. The eligible and willing officials may

apply online to the Ministry latest by 05/02/2021 on website www.haj.fic.in/deputation.

02.  All the cadre controlling authorities are requested to circulate the O.M dated
06/01/2021 amongst the eligible Gr. ‘B’ & ‘C’ officials working under their cadre
control. The printouts of online applications of willing and eligible male & female
Muslim officials are to be forwarded to the undersigned through speed post. Whi'e
forwarding the same, it may please be ensured that:-

(1) Applicant should not be less than 25 years and more than 50 years of age as on
01/01/2021.

(i)  Applications of such officials, who had already done Haj deputation on three or

' more occasions or went on Haj deputation during 2019, are not forwarded.

(iii) A certificate, duly signed by the Head of the office, is attached with the hard copy
of the application in each case after verifying the facts and information given by
the concerned official in his application. S

(iv)  The print out of online applications of all the eligible and willing officials are sent
to this office latest by 15/02/2021.

Yours faithfully,

N M\t
Asstt. C&AG(N)

&v‘
P

\/&O - (V. S. Venkatanathan) -
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OFFICE Mﬁmemmmm A

Subject: Temporary deputamon of Coordinators (Admm} /Assistant Haj Officers / Haj
As;szstants to Consu.late (}eneral of India. Jeddah Saudi Arabia for Haj 2021 - regarding.

mestxy of Mmzmty Affazrs mwtes applications from Male and Female Muslim
: layees working in Central Government/ State Governments/ UTs’

mstraman/; PSUs/ Autonomous bodies for temporary deputatxen to Consulate General of
ndla, Jeddah, Saudi Arabia, to render assistance to Haj pilgrims as Coordmators[Adxmn}

~ Assistant Ha_] @fﬁcers (AHO) and Haj Assistants (HA) for Haj-2021. In case of the post of
B male HA /] F‘ nale AHO, only permment Employees of Pohce;’ Para Military/ Defense Forces
hg;ble ma ,,y' Empiaye&s workmg on Temporary/Part-time / Seasonal/Contractual /Ad-
- are not eligible for said deputation. The penod of deputatmn will be appmmmately
. 5;02»63 months teutatively fmm June, 2021 to August, 2001

2, 'f ~ The eligibility criteria aﬁd other terms & condmons are at Annexure-A Apphcam

~ should fill-up the application online which is available on website: www.haj.nic.in/deputation.

A hard copy of the online filled in application form, in original, duly approved by the respective

Campetent Authonty along with requisite enclosures and proper forwarding letter, marked

 with "Application for Deputanon to CGI, Jeddah as Ccordmamr {Admin.) /Assistant Hag
' Ofﬁcer/ Haj Assxstant" on top of ’r;he envelope should be sent to the fallowzng address

Under Secretary (Haj»ﬂ)
vHaj Dmsmn, . ‘
Ministry of Minority Affairs,
- West Block-VIII, Wing-1I, 15t Floor,
~ Sector-1, R.K. Puram,
New Deih1~1 10066 ‘

3 The demsmn regardmg the mode of seiectzon for dﬁputatmmsts in respect of
Ccordmators (Admm) Assistant Haj Officers and Haj Assistants will be taken by this Ministry
 and intimated to all apphcants, in due course. Preference, hawever, will be given to those
. candidates who are Workmg in Central vaemment Police & Para mﬂxtary services or having
experience in pubhc adzmmstratmﬁ Mamstry s decision regarding seiectmn of candldates shall
be final. No correspondence, , E;hls regard will be consxdered fmm any apphcant

4 The selected canmdate:; shauid apply for an official passﬁport at their nearest 'Regzonal
~ Passport Offices (RPOS} unmedlately on receipt of the selection lei,ter fmm the Ministry. Haj
o Dw;s;en w;ﬂ rxot-‘entertmn any request for arrangmg Ofﬁczal ] ) ,s;f Deta:ils of RPQS are_ :




)

LH‘
5.1 | The last date for filling-in online apphcatmn is 05% February 2021. The last datqﬂﬁor
"ecelpt of hard copies of online filled applications along with requisite enclo. res
s 204 February, 2021.

(M : Na&eem]*{ .
Under Secretary to the Government of India
Tel: 011 26160031

To: ,
1. Chief Secretaries of all States and Union Territories.

2. Hon’ble Supreme Court /all High Courts in States / UTs.

3. Secretaries/ Principal Secretaries of Department looking after Minority Welfare in the
States/ UTs. :

C&AG, Pocket 9, Deen Dayal Upadhyaya Marg, New Delhi, Delhi-110124.
UPSC, Dholpur House, Shahjahan Road, New Delhi, Delhi-110069.
. Election Commission, Nirvachan Sadan Ashoka Road, New Delhi, Delhi-110001,

mestry of Railways, Room Nc 256-A, Rail Bhavan, Raisina Road, New Delhl Delhis ;_ |
110001.

':Smsn':&

8. Ministry of Home Affairs, Janpéth Road, North Block Central Se,cretariat, New Delhi,
Delhi 110001~ with request to disseminate this OM to all concerned officials and Police

forces under their administrative control (CRPF/ CISF/ SSB/ ITBP/ BSF/ NSG/ Assan‘- .
R;ﬂes)

9. Ministry of Defence (including Department of Military Affairs), South Block, Central
Secretariat, New Delhi, Delhi-110001- with request to disseminate this OM to all forces
under their adrmmstratwe control.

' 10.Ministry of Petroleum, Shastri Bhawan, New Delhi, Delhi-110001- with request to
disseminate this OM to all concerned officials and PSUs under t}mxr adxmmstra,twe
control.

11.Department of Financial Services, Ministry of Finance, 3 Floor, Jeeven Deep Buﬂdmg,; _"
Sansad Marg, New Delhi-110001- with request to dassemmate this OM to all ccmceme:d
officials and PSUs under their administrative control. ~ ,

12.Department of Public Enterprises, Lodi Estate, CGO Complex, Lodi Colony, New Deﬁu .

Delhi 110003- with request to disseminate this OM to all concerned ofﬁczals and PSUs .
under their administrative control.

13.Al attached/ subordinate/ automomous bodies and PSU under MoMA.

14.Haj Committee of indza, Mumbai with a request to upload the czrcular on the webs:tey L
of HCol for wider circulation.

"15' Ail State Haj Committees.

, 16. ’Fechmcal Director, NIC, MOMA with a request to upload the cmc:ular on the websa

nnnnn

w1th request to msgemmate this OM to all concerned oﬁiczals a.nd PSUS unde
‘administrative contro!.
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',Ehgibilrty Cnteria and other Terms & Conditions for Temporary Deputation of,
. Caurdinatox(Admin) / Assistant Haj Officer/ Haj Assistant to Consulate General of India,
Jeddah Saudi Arabia for Haj-2021 :

Applicant sheuld ensure that the hard copy of the online filled in application in original
duly approved by the Competent Authority is sent to the Haj Division of the Ministry of
Minority Affairs by the specified due date. Atten‘fmn of the applicants is also invited toward
Clause 20 of the CCS (Conduct Rules), 1964 which says, "No Govenment servant shall bring
or attempt to bring any political or other outside influence to bear upon any superior

'f_,authority to further his/her interests in respect of matters pertaining to his / her

“service under Government.’ Ministry may initiate d1sc1phnary action agam st such apphcants
who vxolate the above—mentxoned clause.

1. Instmctians for appﬁcant:

(a) Apphcant should ﬁil«-up apphcatzon cnlme whzch is avaﬂabie on
‘website:www.haj.nic.in/deputation.

(b) A hard copy of online filled in apphcatmn in ongmal should be sent along with
following enclosures:
i,  Cadre Controlling Authority Certlﬁcate in original, in the prescmbed format appended
~ to the application form along with forwarding letter, from the Competent Authority.

Applications reaewed wztthout the approval of the Campetent Authomty will not be.
- considered.

di.  Duly self attested Matmaulatmn /SSC Cf:rtiﬁcate or any other documems m support nf
- Date of Birth. . <

iii. Medical fitness certificate, in. orlg;.nal (as per proforma attached in Annexure ‘B’} from
a Government Haspxtal Certificate issuing authority will be held respons1b1e i
information furnished is found false or incorrect, Govt. of India can recover fuli or
partial amount spem; on applzcant

. Latest Salary Slip.
©  Please note:

i.  Applicant should fili~up app}watzon online. Advance copy of the apphcatmn/ hand ,
. written apphcatxon, application with corrections or incomplete in any form *mthout
~ enclosures will not be considered. Appkcatmm not duly forwarded thraugh the 1 proper
, chazmei or received aff;er the duf: date m}} not be cansxdered by the Mmlstry

i Applicant should not be 1ess than 25 years and more than 50 years of age as on‘ - -
. ploL 2!21. P , o

i Apphcants deputed tcs CGI Jeddah dunngﬁaj»g{} 19 or deputed to CGI Jeddah
i o dor three or more times xmii not be « considere ed. v




(ag 4 dlddd COPY 0L LIC appilcation 10rm in original auly approved by their respec

-ompetent Authority along with the requisite enclosures marked with "Applicatio:
‘Deputation to CGI, Jeddah as Coordinator(Admin)/Assistant Haj Ofﬁcei'i(’!k
Assistant" on top of the envelope should be sent to the foliowmg address:

Under Secretary {(Haj-II),

Haj Division,

Ministry of Minority Affairs,

West Block-VIII, Wing-II, 15t Floor,
Sector-1, R.K. Puram,

New Delhi-110066.

2 Eligibility Criteria: The Permanent employees of the Central Govemment/ State
Governments/ Union Territory Administration/ Public Sector Undertakings/ Autonomous

~ Bodies having the following eligibility criteria may apply. The officers of the State Government }}

Departments/ UTS admzmstratmn and PSUS/ Autonomous .Bodzes applyzng for thsse posts _

conszdered

For Coordinator Admm -

as par 7th Central Pay Comnnss:on (CPC) or Grade Pay of Rs 7 60{) /- as pei‘ié h CPC : ‘,
or

. Under Secretary of Centra} Gavernment compietmg 5 years of semce m the grade or ;‘:  S

iii.  Officers in the rank of Deputy Secretary with more than 4 years of service / D
the Government of India or equivalent will not be conszdemd

For Assistant Iigi Qfﬁcers.

i. The applicant should be haldmg the post of Under Secretary ef Central Gover
with less than 5 years of service or equivalent in the Leve} 11 of pay matnx as
7t CPC or Grade Pay of Rs. 6600/- as per 6t CPC, or

- e

il. - Section Officer of Central Government or equivalent in the LeVel 8/ Level 10

matrix as per 7th CPC or Grade Pay of Rs. 4800/- (Pay Band-2) / Rs. 5,400/-
Band-3) as per 6% CPC, or

ili. The Section Officer or equivalent with Grade Pay of Rs. 5,400/~ & Rs. 4,800 /

Pay Band 2 (Rs. 9 ,300-34 800) as per 6t CPC (Level 8 or Level 9 in pay matr
7th CPC) are ehgzble :

For Haj Assxstants-.

i. The applicant should be holding a regular post of Assxstant Sectwn Ofﬁcer/ /
in the Central Government or equivalent in the Level 7 in pay matnx as per 7
Grade Pay of Rs. 4,600/- as per 6t CPC, or

| |




z‘f Level 6 Level 5 8 Level 4 as per 7th CPC or in the Grade Pay ef Rs 4200 / Rs 2800 /-
/ C‘ & Rs.2400/- as per 6% CPC are eligible.

. Note: Employees working on Temporaryl Part time/ Seasonall Contractual/ Ad-
h(m basis are not eligible for deputation.

3‘ Desmbla Qualiﬂcations*

e Preﬁx:zency in regional lazxguagas
. I{nowledge of Arabic Iaxagu age.
. Knowledge of Accounts. |
. Expemence in Crowd Control and Dis&s?:er management.
. Experience in Public Relations, Admmxstranve, Police & Para Military Services.

e Courses in Data Entry, Computer mcludmg proﬁmency in MS-Word, Excel, E-mail
&  internet, LAN and WAN from NIC or person holdmg 0" level certificate from
- Department of Electromcs : ,

Attachments (Gptional) which may be attached with the application. :

i. Certificate of experience in Crowd Control and Disaster Management
2. 'Certxﬁcate of pmﬁc:lency in data ermy/ Cnmputer Apphcahons
3. Certxﬁcate of Arabic Language proficiency.

4. Pay & Allowa:zwes' ,

~» During the deputation period, Basic Pay, HRA and Forexgn Allowance as adm:smbie
shall be paid as per instructions of Government of India issued from time to time. HRA
‘will however not be paid to those employees who are in possession of Government
accommodation in any city in India. ‘

No Daily Allowance would be adrmasmie for the period of deputation at CGI, Jeddah
Economy class air ticket to & fro Jeddah would be provided to the deputaﬁamsts. ‘
The selected candidates will be entitled to normal baggage allowance of 20 Kgs.
Accommodation would be promded on sharing basis to the deputatmmsts -

‘The officials selected will be entitled for eight days preparatlon /joining tlme before
departure. Howes >ty no payment will be made in- b apphcant is not able to
proceed to Sauds Arabxa or stays ’beyond elght days preparaﬁon time on accmmt of any
administrative exigency.

e No joining/preparation time is admissible on return from deputatmn i.e from C(}I
, Jeddah.,
s No canveyance allowance shall be pa;d. for completing vanous formalities in Deiin
« Expenditure on account oi‘ to & fro air travel to Je&dah w:ll be bome by the Mxmstry of
Minority Affairs.
o Expenditure on account Qf saiary, preparation time and aecommcdatxon in Saué1

Arabia during the deputation period will be borne by the Cal, Jeddah from the budgat
nf the Mmzstry of Mmonty Aﬁ'azrs -

s & o v v




2.

Depiloyment and Duties o1 the Deputationists:

The services of the deputationists will be at the disposal of the Consulate GA\?C ;ral
India (C(}I] Jeddah during their deputation and they will be deployed by CGI , Jed{ia}
at various Branch offices in Makkah, Madinah, Haj terminal at Jeddah, camps at Mina
and Arafat, etc. on functional baszs to render assistance to Indian Haj pilgrims.

~ They will also be deemed to be on 24 hours duty during the entire pemod of deputa.tmn

and will be allocated tasks for specified duration depending on exigencies. No extra

remuneration or compensation will be payable to them except the normal admissible
Foreign Allowance. «

To assist pilgrims at their Maktabs and camps during the pilgrimage.
To assist pilgrims in their daily activities and attend to their grievances.

To assist the pilgrims to perform their‘Haj rituals.

General Conditions:

If the selected candidate does not report to the Ministry within the stipulated time, the

next candidate in the waiting list would be considered without serving any notice to the
non-reporting candidate.

If any information given by the candidate is found wrong at any stage, his candidature

will be cancelled. The department concerned shall be asked to take appropriate

disciplinary action agamst the candidate and the expendlture mcurred by the Ministry
will be recovered.

- The selected candidates will not be allowed to take any of therr famﬁy members,

including spouse, even at their own cost.

- The selected candidates are not allowed to interact with the media. Violation of this

condition will result in immediate recall and disciplinary action
The deputationists should always be in civil clothes.

Failure to perform duties assigned to the deputationists satisfactorily could lead to

immediate repatriation to India and disciplinary action mcludmg partial or full recovery
of the Government money spent on his deputation.

Please note, if any selected Female Deputationist is faound pregna,nt at the time of
departure to Jedciah for Haj Duties, she would not be allowed to proceed for Haj

. Deputation.

In case interview is conducted for selection of cieputanomsts, and 1f the number of
eligible candidates from any state for any post is more than ten times of the vacancy for
respective post in that particular state, then the candidates, to be called for interview,
would be re:stricﬁed to ten times of the vacancy by adopting certain criteria- to be
determined by the Competent Authority of this Ministry.

*hERhx




5

hat He/ She is me




